HOW TO SET UP OUTLOOK APP ON YOUR ANDROID

- Make sure you have Authenticator App and Outlook App downloaded.

Authentica... Outlook

>y

- Openthe Outlook app, and tap “Add account”

Connected and
protected

Outlook protects your privacy and
helps keep you and your info safe




- Tap "Skip" if anything is pre-filled.

X Accounts found

P rclicktestuser@sunbeltsolomon.com
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- Type your email address here.

< Add account

Enter your email




Then click “Continue”

<& Add account

rclicktestuser@magnaiv.com

- Then enter your password, and click “Sign in”
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< rclicktestuser@magnaiv.com
Enter password

Password

Forgot my password

Welcome to Sunbelt Solomon Microsoft 365.

Please enter your company email address and
password to access.

This site is operated by Microsoft on behalf of
Sunbelt Solomon and is exclusively for Sunbelt
Solomon Emblovees.



- If this is your first time, you will have to click “Next” twice.
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Let's keep your account secure . .
PY Microsoft Authenticator

We'll help you set up another way to verify it's you.

6 Start by getting the app

Use a different account

= On your phone, install the Microsoft Authenticator
app. Download now

After you install the Microsoft Auth

Welcome to Sunbelt Solomon Microsoft 365. ”
on your device, choose "Next".

Please enter your company email address and
password to access.

This site is operated by Microsoft on behalf of
Sunbelt Solomon and is exclusively for Sunbelt

Solomon Employees. L want to set up a different method

- Then tap “Pair your account”
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Keep your account secure

Microsoft Authenticator

0 Set up your account in the
app

When finished, come back to this setup
experience.

Pair your account to the app by clicking this link.

o | NN

L want to set up a different method

how QR code



- Authenticator App will open and activate. After your new account has been added
successfully, you can switch back to Outlook App and click “Next”.

Keep your account secure

Microsoft Authenticator

é Set up your account in the
app

When finished, come back to this setup
experience.

Pair your account to the app by clicking_this link

Lwant to set up a different method

Show QR code

- You will receive a prompt here.

Approve sign-in? « now &

rclicktestuser@magnaiv.com

eep your account secure

Microsoft Authenticator

Let's try it out

Approve the notification we're sending
to your app by entering the number
shown belo

Back

I want tn cet 1in a different mathadd



- When this screen shows up, you will type the number you see and tap “Yes”.

® Are you trying to sign in?

Sunbelt Solomon
rclicktestuser@magnaiv.com

Enter the number shown to sign in.

r nu

NO, IT'S NOT ME

| CAN'T SEE THE NUMBER

- Tap “Next”
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Keep your account secure

Microsoft Authenticator

=

N Notification approved

Lwant to set up a different method



- Then tap “Done”.

Microsoft Authenticator app was successfully registered ®
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Keep your account secure

Success!

Great job! You have successfully set up your
security info. Choose “"Done" to continue signing
in.

Default sign-in method:

()
Microsoft Authenticator



