
HOW TO SET UP GMAIL APP ON YOUR ANDROID 

 
- Launching Gmail App 

      

 
- Tap “Got It” 

       



       

- Click “Add an email address” 

          

 

- Choose "Exchange and Office 365." 

         

 

 



- Enter your email address and tap "Next." 

 

 

- It now takes you into Microsoft Login Page, type in your password, and tap “Sign In”. 

 
           

 



- If this is the first time, you must set up two-factor authentication. Tap “Next” for the 
next 2 steps. 

 

 

- Tap “Pair your account”, then Authenticator will open and activate. 

 

 



- Once the account has been added successfully, you can switch back to Gmail App, 
then tap “Next”. 

                    

 

- Note or remember the popup numbers shown, as you’ll need to enter the number in the 
next step to complete the setup.  

 



   

- From there, you might or might not get the Authenticator App prompts, if you don’t get it in 
a few seconds, open the Authenticator App. Enter the number shown and tap “Yes”. 

        

 

- Then switch back to Gmail app and click “Next”. 

      



 

- Then tap “Done” 

 

 

- Then click “Done” again. 

 



- Then tap “Take me to Gmail” button on the bottom 

 

 


