HOW TO SET UP OUTLOOK APP ON IPHONE

- Swipe down and search for "Outlook."
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- Open the Outlook app. Tap "Add Account."

One calendar for everything

Stay organized with your work and personal
calendars in one place.

Add Account

Create New Account




- Enter your email address and tap "Add Account."
4 Add Account

Enter your work or personal email
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Add Account

[ Create New Account ‘

89 Sign in using the QR code on your computer

Privacy & Cookies

- Enter your password and tap "Sign In."
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Enter password

Forgot my password h

Welcome to Sunbelt Solomon Microsoft 365.

Please enter your company email address and



- If this is your first time, the app will prompt, set up two-factor authentication. Tap "Next" to

begin setup. The tap “Next” again.
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SOLOMON Keep your account secure
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Let's keep your account secure Microsoft Authenticator

We'll help you set up another way to verify it's you. 0 Start by getting the app

diff On your phone, install the Microsoft Authenticator
Use a different account app. Download now
After you install the Microsoft Authenticator aj

your device, choose “Next"

Welcome to Sunbelt Solomon Microsoft 365.
| want to set up a different method

Please enter your company email address and

- Tap "Pair your account,” then tap “Next”

Keep your account secure

Microsoft Authenticator

0 Set up your account in the
app

When finished, come back to this setup experience.

Pair your account to the app by clicking this link.

Show QR code

Back Next

| want to set up a different method




- Note or remember the popup numbers shown, as you’ll need to enter the number in the
next step to complete the setup.

Keep your account secure

Microsoft Authenticator

Let's try it out

Approve the notification we're sending to

your app by enter enumber shown

below.
Back
L want to set up a different method

- Then a screen will pop up, type the same number shown previously and click “Next”
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M| Enter the number shown to sign in.
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- Then tap “Next” again.
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Keep your account secure

Microsoft Authenticator

Notification approved

| want to set up a different method

- Click “Done”

icrosoft Authenticator app was successfully registered
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Keep your account secure

Success!

Great job! You have successfully set up your security
info. Choose "Done" to continue signing in.

Default sign-in method:

()
Microsoft Authenticator




Tap “Maybe Later”.

Add Another Account

Would you like to add
another account?

Maybe Later Add




