REMOVE ACCOUNTS FROM OUTLOOK APP ON YOUR IPHONE

1-REMOVE OUTLOOK APP
- Launch the Outlook app.

Office Apps
-

< 0

&> Jump Authenticator

- Tap your name in the upper left corner.

= Inbox

w4

Downloading Your Messages




- Tap the gear on the bottom

3:52 il
Microsoft 365 0]
relicktestuser@sunbeltsolomon.com

.
Folders z
© &4 Inbox

ur folders on m
the same order you ha

Outlook apps. To reorder folders,
use Outlook on your computer

B sent
@ Deleted
£ Conversation History

£3 Junk




- Go to Accounts.
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- Scroll to the bottom and tap Remove Account.
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- Confirm by tapping Remove again.
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2 - REMOVE ACCOUNT FROM NATIVE MAIL APP (IPHONE)

- Open the Settings app on your iPhone.
- Make sure you're on the main page of Settings.
- Scroll down and tap Apps.
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- Inthe search bar, type Mail and select it.
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Tap Mail Accounts.
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Add or remove accounts, manage Siri & Search,
and customize how your mail appears and works.
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Select the account labeled Sunbelt (or whatever name you used).
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- Scroll to the bottom and tap Delete Account.
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- Confirm by selecting Delete from my phone.
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3 - REMOVE AN ACCOUNT FROM MICROSOFT AUTHENTICATOR

- Open the Microsoft Authenticator app on your phone.
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- Find the account you want to remove.
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- Tapthegearicon (’5@) in the upper-right corner of the account tile.
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Approve a sign-in request on your phone

One-time password code

© 111923 0

OTHER WAYS TO SIGN IN

Create a passkey

- Select “Remove account”.
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Account name Sunbelt Solomon

K Connected account
Use this account to sign in to Microsoft apps on this device.
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Make sure you choose “All apps on this device”
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After removing your account,
you will not be able to use this
device to verify your identity.

You will lose access to
organization resources such
as email, files and business
applications. You may be
prompted to sign in to remove
your account.

All apps on this device




