Scribe for windows Workflow SRIGHT [SH[eI

1 In this document, we will review how to set up the teams program after migration.
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2 Click the start button. Type teams. And launch the teams application.
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You'll be presented with the screen that may or may not have your email address.
If it does not have your email address, click create or use another account.
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4  Click here

$ign in to Microsoft Teams

B® Microsoft
Sign in

Email, phane, or Skype

No'sEEount? Create one |
= t

5 Andtypein your email address. And then click next.
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6  After that, your teams will be up and running. A few things of note.
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Your one to one chats. Will have an additional user in them. I recommend starting
a new chat.
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The other thing of note is your favorites will be blank. You'll need to reset them.

8 Up.

= WIN11-TEST-01 - Remote Control Session
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If you were not presented the setting up of your Teams, when you launched it,
9 y p gupory y
you'll need to click your initials in the upper right. Click sign out.
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10 Click here
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Q. Press Ctr+G to go right to a chat or channel
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11  And then click sign out.

Sign out of Teams

‘We'll sign you out and remove any offline data, including message drafts.
Learn more

Tip: Teams now supports multiple accounts, which means you won't have
10 5ign out to move between your accounts.
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Teams will relaunch. And. You can do the process again.
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